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This Job Aid is for currentκŀŎǘƛǾŜ PA EMS Providers who ƘŀǾŜ ŀ ǇǊƻŦŜǎǎƛƻƴŀƭ ƭƛŎŜƴǎŜ ŀƴŘ ŘŜǎƛǊŜ a higher level PA EMS CertificationΦ

 
1. Log into the EMS Portal.  In the Applicant Data – General Information Tab: review and update your address, 

email and phone number if needed.  If you update any field, click the Ut5!¢9 D!¢! box ŀƴŘ ŀƴǎǿŜǊ ¸9{Φ  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Criminal History/Disciplinary Action Section – Answer both questions.  If you answer ‘yes’ to either question, you 
will be directed to additional tabs where you will need to complete and upload further documentation. 

 
 
 
 
 
 

3. Manage My Certifications Section – in the drop down menu, click on ‘Upgrade via Certification Class’. 
 
 
 
 
 
 
 
 
 
 

4. Another ǇƻǇ ǳǇ ǿƛƭƭ ŀǇǇŜŀǊ ǘƻ {ŜƭŜŎǘ /ŜǊǘƛŦƛŎŀǘƛƻƴ [ŜǾŜƭ Ǿƛŀ drop down menu.  In the drop down menu, click on the 
level of certification you are applying for.   
 

 
 
 
 
 

Driver suspension 3rd question possibly.



5.   Go to the EMS Application/CPR tab where you will enter current CPR information and upload the front and 
back of your card.  CPR must meet PADOH BEMS requirements for BLS, PRO, Professional or Healthcare.

6.   Complete the Pre-Hospital Physician questions and upload required documents. Choose, Add, Yes.

Choose one

7.   Enter your current professional license information.

8.   Go to the notes tab and upload a copy of your current professional license.  Choose, Add, Yes.

And click Yes.

9.   Go to the release and consent tab, check the box and submit.
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